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SOLAR ENERGY CORPORATION OF INDIA LIMITED 

(A Government of India Enterprise) 

 
 

 

 

EOI No: SECI/C&P/ORA/2017/15                                                                      Date: 28/03/2018 

 

Solar Energy Corporation of India Limited (hereinafter called “SECI”), invites Techno Commercial 

bids from the eligible Recruitment Agencies/Firms/Consultancies to participate in the Expression of 

Interest (EOI) for “Empanelment of Recruitment Agencies for the Recruitment Services at 

Solar Energy Corporation of India Limited” 

 

 

For the implementation of above mentioned work, eligible Recruitment 

Agencies/Firms/Consultancies /Bidders should submit their Technical Commercial Bid proposals 

complete in all respect in separate sealed covers, super-scribed with “Empanelment of 

Recruitment Agencies for the Recruitment Services at Solar Energy Corporation of India 

Limited” & should sent to SECI office at the following address so as to reach on or before 1800 

HRS on 02nd May, 2018 positively to 

 

Sh. Sandeep Kumar  

Manager (C&P) 

Solar Energy Corporation of India Limited 

1st floor, D-3Wing A, Prius Platinum Building 

District Centre, Saket, New Delhi – 17 

Telephone: 011 71989290, Extension 290 

E mail: contracts@seci.co.in 

 

 

 

Bidder shall submit the EOI proposal, complete in all respect as per the Bid Information sheet.  

 

1. The complete EOI Documents are available at SECI’s website at http://www.seci.co.in. 

Interested bidders shall download the Bidding Documents from the portal website as per the 

provisions available therein. 

 

2. Owner reserves the right to cancel/ withdraw this invitation for bids without assigning any 

reason and shall bear no liability whatsoever consequent upon such a decision. 

. 

 

mailto:contracts@seci.co.in
http://www.seci.co.in/
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DISCLAMIER: 

 

 
1. Though adequate care has been taken while preparing the EOI Document, the Bidders shall 

satisfy themselves that the document is complete in all respects. Intimation of any 

discrepancy shall be given to this office immediately. If no intimation is received from any 

Bidder within twenty (20) days from the date of notification of EOI/Issue of the EOI 

Documents, it shall be considered that the EOI Document is complete in all respects and 

has been received by the Bidder. 

2. Solar Energy Corporation of India Limited (SECI) reserves the right to modify, amend or 

supplement this EOI Document including all formats and Annexures. 

3. While this EOI has been prepared in good faith, neither SECI nor their employees or 

advisors make any representation or warranty, express or implied, or accept any 

responsibility or liability, whatsoever, in respect of any statements or omissions herein, or 

the accuracy, completeness or reliability of information, and shall incur no liability under any 

law, statute, rules or regulations as to the accuracy, reliability or completeness of this EOI, 

even if any loss or damage is caused by any act or omission on their part. 
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BID INFORMATION SHEET 

 

NIT No. & Date 
EOI No: SECI/C&P/ORA/2017/15 
Dated: 28/03/2018 
 

Broad Scope 
Expression of Interest (EOI) from the Recruitment Agencies for 

the Empanelment for Recruitment Services at Solar Energy 

Corporation of India Limited. 

Agreement Period  
02 Years, extendable for further 01 year based on the 

satisfactory performance of the Recruitment Agency. 

EOI/Bid Processing Fee 

(non-refundable) 

₹ 11800/- (INR Eleven thousand & eight hundred only) 

inclusive of GST @ 18% to be submitted in the form of 

Demand Draft / Banker’s Cheque drawn in favour of “Solar 

Energy Corporation of India Limited, New Delhi” Payable at 

New Delhi. Bid Processing Fee is to be deposited along with 

the EOI document submission in offline mode. 

Earnest Money Deposit (EMD) 

Bidders are not required to submit any Earnest Money Deposit 

(EMD) at this stage and only Technical documents will be 

required to submit at this point. Against the successful 

empanelment of the agencies with SECI, Price bids will be 

invited from such empanelled agencies only on Project to 

Project basis and then only the required Earnest Money 

Deposit (EMD) will be required to be submitted by the 

empanelled agencies. 

Date , Time & Venue of Pre-bid 

Meeting 

A Pre-bid/clarification Meeting conference shall be held as per 

the intimation on www.seci.co.in. Maximum two persons from 

the Bidder company are allowed to attend the same. 

Offline EOI Submission 

Deadline 

 

02/05/2018 up to 1800 HRS 

 

Offline EOI Opening 03/05/2018, 1100 HRS onwards 

Name, Designation, Address 

and other details (For 

Submission of Response to 

NIT) 

Sh. Sandeep Kumar  

Manager (C&P) 

Solar Energy Corporation of India Limited 

1st floor, D-3Wing A, Prius Platinum Building 

District Centre, Saket, New Delhi – 17 

Telephone: 011 71989290, Extension 290 

E mail: contracts@seci.co.in 

 

 

 

mailto:contracts@seci.co.in
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1. INTRODUCTION 

 

1.1 Empanelment of recruitment agencies through this Application for Empanelment shall be for 

a period of 02 (two) years from the date of empanelment. On completion of two years of 

successful empanelment, the same may be extended/ renewed for another period of one 

year by SECI based on the satisfactory performance of the Recruitment agency during the 

empanelment period. 

 

1.2 At this stage, SECI will be empaneling the Techno Commercially qualified recruitment 

agencies based on their Technical credentials as submitted for the period as specified 

in the EOI document.   After Technical empanelment of the recruitment agencies, SECI 

intends to execute the recruitment work from the empaneled agencies only wherein 

the empaneled agencies will be allocated the work based on the selection of Lowest 

(L1) rate basis derived for a specific recruitment drive. Against the empanelment of 

the recruitment agencies, SECI will call for a limited price bid enquiry from the 

empaneled agencies based on a particular recruitment requirement. At this stage, 

there will be only technical empanelment of the agencies with SECI & no price bids 

are to be submitted. Against the empanelment & calling for the price bids from the 

empaneled agencies , the requisite Bid Processing Fee & Earnest Money deposit will 

be required to be submitted based on specific recruitment project basis only. 

 

1.3 Applications are invited from well reputed and experienced agencies/firms/service provider 

based in India having adequate experience and professional expertise in the field of 

recruitment of various posts in Non-Executive/Executive Cadre for empanelment as per 

details outlined in scope of work.  

 

1.4 Applications from consortium/Association are not acceptable. 

 

1.5 This EOI for Empanelment does not constitute an offer and is issued with no guarantee for 

any definite volume of work or any particular service at any time or throughout the period of 

empanelment, as the job will be allocated against SECI’s requirement on recruitment project 

basis to the empaneled agencies. 

 

1.6 The EOI for Empanelment completed in all respect must be submitted as per the instructions 

furnished and in the prescribed format along with copies of documents in support of 

information wherever applicable before the last date and time of submission of EOI for 

Empanelment. Incomplete/conditional offer shall be rejected summarily. 

 

1.7 SECI reserves the right to modify, expand, restrict, scrap, re-float or cancel the EOI at any 

stage without assigning any reasons. Application for EOI received after the stipulated time 

period for empanelment will not be considered. 

 

1.8 All applicants are presumed to have examined all amendments/ corrigendum/ clarifications 

and have submitted their applications accordingly. In case any queries remain un-replied, it 
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shall be construed that in respect of those queries, the respective stipulations of the 

Empanelment documents shall continue to apply and/or no new stipulations are made with 

respect to those queries. 
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1. SCOPE OF WORK  

 

1.1 Development of Online Registration Portal and Processing of Online Applications  

a) To develop a dedicated website exclusively for the specific recruitment project. 

b) To update the information on the website regularly for information to candidates and maintain 

the website till the completion of the project.  

c) To provide necessary connectivity with adequate bandwidth.  

d) To maintain the server for the total duration of the project.  

e) To design and develop online application form to be used by the candidates for submitting 

their online applications.   

f) To incorporate the features of auto scrutiny of the candidates’ information based on the 

criteria provided by SECI. Application to be considered as submitted pnly of those candidates 

who have successfully remitted the fee amount. 

g) To integrate the online registration portal with payment gateway provided by SECI. To verify 

the transactions made through payment gateway.  

h) To provide for the generation of printable version of application form with a unique 

registration no. after successful submission of online application by the candidate.  

i) To maintain the database of all the applications and to generate reports as required by SECI.   

j) To screen and process the applications on the computer and to identify the eligible 

candidates as per the eligibility criteria provided by SECI.  

k) To design Admit Cards for provisionally eligible candidates.   

l) To develop software for uploading of admit cards on the dedicated website with facility for 

candidates to download their admit cards online.  

m) To provide MIS related to receipt of the applications Fee from the candidates containing their 

Name, transaction details, amount and any other details as may be required. 

1.2 Fixation of Test Centres & Conduct of Written Test or Online Test 

a) To arrange for venues at Delhi NCR for conduct of written test/Online Test as per the 

requirement with facilities of rooms, Computers, Internet connectivity, complete infrastructure 

required for conducting the online test, furniture, invigilation, supervision, drinking water, 

toilets etc.  

b) To detail Centre Superintendents, Invigilators and other staff at all test centres.  

c) To generate and allot unique roll no, test centre to the provisionally eligible candidates.   
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d) To generate the attendance sheets for each test Centre separately.  

e) To design and print guidelines for conducting the written test or online test, instructions for 

invigilators and centre superintendents and to position the same at each test centre.  

f) To organize and conduct written examination or online test simultaneously for all posts at all 

the centres/venues in a single sitting.   

g) To make all necessary arrangements at all test centres for the conduct of the written or online 

test in a smooth and fair manner.  

1.3 Development of Question Papers, OMR Answer Sheets (Written test), online answer 

sheets (Online test) and Result Processing  

a) To design and develop objective type question paper in English & Hindi (Bilingual) as per 

SECI’s guidelines & requirements.  

b) To print multiple copies of the question papers (Written test) / arranging online test copies 

post-wise as per requirement of SECI.  

c) To design and print the required no. of OMR Answer Sheets in case of written test.  

d) To design and manage the requisite question paper in case of online test.  

e) To pack and seal the question paper booklets and make centre-wise packets of the question 

booklets and ensure delivery of the same at the test venues.  

f) To arrange centre wise encrypted online question papers with codification & paper set nos on 

centre wise basis in case of the online test. 

g) To retrieve back test material both used and unused directly from the test centres in case of 

written examination. 

h) To evaluate the online answer sheet/OMR Answer Sheets in presence of SECI 

representative.  

i) To provide the mark list in coded form for Written/online test by concealing the name and roll 

number for determining the cut – off marks by SECI  

j) To prepare merit list on the basis of written test/online test results after cut off marks a 

decided by SECI.  

k) To handle the entire above-mentioned operation with utmost confidentiality, taking due 

precautions and in a professional way of high standard.  

l) To retain the intellectual property rights of the test material developed.  

m) To retain the test related documents for a period of three months from the date of the test 
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1.4 Project Schedule  

The schedule arrived at subsequent to feasibility analysis is given below 

Activity Detail of the Activity Schedule (No of Days) 

A1 
Allotment of recruitment activity work by SECI on a specific 
recruitment project basis 

A1 

A2 Development of Online Registration Portal A1 + 21 

A3 Online Registration  
A2 + As decided by 

SECI 

A4 Processing of Online Applications A3 + 14 

A5 
Fixation of Test Centers in New Delhi only for written/Online 
test  

A4 + 14 

A6 
Allotment of Roll Number and Test Centre venues for 
examination  

A5 + 7 

A7 Uploading of Admit Cards on the website  A6 

A8 Date of the Written Examination  A7 + 14 

A9 Scanning and Handing over of Result to SECI, New Delhi  A8 + 7 

 
 

1.5 The agency will be required to provide the desired services as and when required by SECI, after 

signing Empanelment Agreement with SECI. Personnel to be recruited in the organization 

comprise of various executives/non-executives in the field of Accounts, Engineering, IT, HR, 

C&P, Marketing, Solar operations, Finance or any other position identified by SECI. SECI does 

not guarantee any definite volume of work or any particular service at any time or throughout the 

period of empanelment as all the jobs will be allotted to the empanelled agencies against the 

lowest (L1) price basis for a particular recruitment drive basis only.  

1.6 The recruitment process is proposed to be outsourced and entrusted to the selected empanelled 

recruitment agency, which shall do everything necessary for successful recruitment against the 

posts advertised (except conduct of final interviews of candidates short-listed either after or 

without the written test/typing test/skill test/trade test/Online test etc as applicable in consultation 

and under direct supervision of the SECI. 

1.7 Without affecting the generality of above, the Recruitment Agency will have the responsibility of: 

Providing consultancy and extending support to SECI for finalization of advertisement for 

publication in Newspapers & Employment News and on SECI website and to maintain 

confidentially in this reference till completion of the process. Advertisement for Recruitment will 

be issued in the Newspapers by SECI. 
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1.8 The agency should have the capacity to receive online applications for recruitment from the 

aspirants. The agency should be in a position to develop, customize, design and host online 

applications management system as per requirement of SECI to enable applicants to apply 

online. The application format should be designed in such a way that non eligible application 

should be eliminated at the time of online submission of application. 

1.9 To make all the arrangements for the written exam/online test/skill/Trade test etc, if required and 

to set up question papers for the various posts. Further, the agency will generate roll number, 

book test venue for written/online test and set up infrastructure etc. The agency should also 

ensure printing of question paper and OMR answer sheets in secured manner for conducting the 

written examination. The Agency should ensure result processing and develop any other step 

required to conduct test of the applicants at all venues in secured manner. 

1.10 To seek application fees (through Bank) online/manual in the form of DD, in favour of SECI 

directly. 

1.11 After receipt of online/offline applications, the Agency will examine each application as per 

the advertised eligibility norms and prepare the list of eligible candidates, along with their brief 

profile name-wise, Reserve category-wise etc. The list of eligible candidates will be finalized in 

consultation with and after approval of SECI. Printed copy of Report for rejected applications to 

be given separately in the same format as will be given for eligible applications and marked with 

reason for rejection in the remarks column. 

1.12 The recruitment process already initiated prior to empanelment for the processing can be 

assigned to the empanelled agency. 

1.13 The entire database will be provided by System Support Service on CD/DVD in MS EXCEL 

and preserving rejected applications and applications of un-successful candidates in written test 

and interview separately. 

1.14 The Reservation policy of Govt of India as applicable from time to time for recruitment and 

selection should fully be observed in its letter and spirit and complied by the Agency in the 

recruitment process. 

1.15 Only short listed candidates who are found eligible based on the application data and other 

documents received will be called for written test/online test and/ or interview as the case may 

be. Written tests/online test for selection of candidates against their job application will be held 

across the India or/in Delhi depending on job applications received from applicants. The 

Centre(s) will be finalized in consultation with SECI. The agency will take steps for booking of 

the centre(s) for conducting the examination and make all necessary arrangements at such 

centre(s) for holding the written test or online test, including deployment of invigilators, 

Computers, Internet, Centre(s) in Charge and other necessary personnel including security 

arrangement. 

1.16 To generate issue of Admit Cards/Call letters to the candidates as per mutually decided 

mode of communication to appear for the written test/online test/interview/ Trade test etc. 
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1.17 In case of written test, the agency will be responsible for preparing the paper sets for each 

post. The agency will be responsible for confidential printing of the question papers. The 

responsibility of the printing and safe custody and distribution of the question papers at the 

examination shall lie on the agency. The agency will be liable for any pilferage or leakage of 

questions before the examination. To further shortlist the candidates on the basis of marks 

obtained in written examination and submit the details to SECI. 

1.18 In case of online test, the agency will be responsible for preparing the online question paper 

sets for each post. The agency will be responsible for encrypting of the question papers. The 

responsibility of the encrypting with question paper set nos and safe custody shall lie on the 

agency. The agency will be liable for any pilferage or leakage of questions before the 

examination. To further shortlist the candidates on the basis of marks obtained in online 

examination and submit the details to SECI. 

1.19 The agency will submit the list of shortlisted candidates along with dossiers of eligible 

candidates for further process of the interview. The agency will make arrangements for holding 

interviews of the shortlisted candidates like issue of interview call letters, provision of outside 

expert in interview panel if required etc. However, the venue will be arranged by SECI for 

conducting interviews. 

1.20 Extending support and providing requisite information to the designated officials of SECI on 

priority basis, in case of any legal dispute/Court Cases/RTI applications filed against the 

advertisement/ recruitment process 

1.21 Recruitment process should be completed (by issuance of offer of appointment) within 

prescribed time as specified in each recruitment project. 

1.22 To further shortlist the candidates on the basis of marks obtained in written exam/online test 

and/or Interview and submit the details to SECI 

1.23 To inform the selected candidates about their selection subject to approval from SECI. The 

Agency will take due approval from SECI for all the said activities 

1.24 The eligibility criteria of the candidates and selection procedure will be guided by SECI and 

regulations and government rules and regulations as applicable to the SECI. The basic 

information about the posts, eligibility criteria for each category of post and the recruitment 

process will be furnished by SECI from time to time. 

1.25 The above scope of work is only indicative in nature. The exact scope of work may differ 

depending upon the job profile of individual post being put to selection process. SECI reserves 

the right to change the schedule of major activities due to unforeseen circumstances for which 

the Agency will not have any objection. Improvement /changes in the scope of work due to 

technical /administrative issues may be made with mutual consent. 

1.26 For any other activity connected with the particular recruitment assignment the agency shall, 

unless specifically excluded in the Agreement, shall perform all such services not specifically 

mentioned in the Agreement/scope of work, but that can be reasonably inferred from the 
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Agreement as being required for attaining completion of the services as if such services and/or 

items were expressly mentioned in the Agreement, 

1.27 All the deliverables mentioned above have to be carried out in consultation with SECI. The 

Agency would at all times conduct the activities with transparency and integrity. Integrity would 

include maintaining integrity in all the processes before, during and after the recruitment 

assignment. It would not indulge in any practice which is against the interests of the SECI and 

obligations to the candidates. 

1.28 The Agency should provide professional, objective and impartial advice at all times and hold 

the SECI’s interests paramount and should observe the highest standard of ethics while 

executing the assignment. 
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1. Bid Information and Instructions to Bidders 
 

1.1 General 
 

A. Bidders may download the complete bidding document along with its amendment(s) if any 
from and or SECI website (www.seci.co.in) and submit their Bid complete in all respect as 
per terms & conditions of EOI Document on or before the due date of bid submission as 
mentioned in the Bid Information Sheet. 

B. The successful bidders would be empaneled based on their technical eligibility along with 
supportive documents. The proposal should be submitted as per prescribed format along 
with copies of documents in support of information wherever applicable by the responding 
Recruitment Agency.  

C. The bidders who have downloaded the Application for Empanelment documents shall be 
solely responsible for checking the website for any updates/corrigendum / changes made in 
the Application for Empanelment document or any related document as issued by SECI 
subsequently and take into consideration the same while preparing and submitting the 
application. It is clearly understood that SECI will accept the Application for Empanelment 
documents as available in the website and the Application for Empanelment shall be 
rejected if any tampering in the Empanelment document is found to be done at the time of 
opening of Application for Empanelment or at any stage thereafter. 

D. In case, it is found during the evaluation or at any time before issuance of Empanelment 
Agreement or after its execution and during the period of subsistence thereof, that one or 
more of the eligibility conditions have not been met by the Applicant, or the Applicant has 
made material misrepresentation or has given any materially incorrect or false information, 
the Applicant shall be disqualified forthwith, if not, yet appointed as the empanelled agency 
and if the Applicant has already been issued the Empanelment Agreement or has entered 
into the Agreement, as the case may be, the same shall, notwithstanding anything to the 
contrary contained therein be liable to be terminated. Besides, the Corporation reserves the 
right to blacklist the applicant for any future dealing along with initiation of any appropriate 
penal action as per the applicable law. 

 

1.2  Bid Submission date 
 

The bidding methodology adopted for this Project shall be Single Stage Single envelop system 

i.e. The Bidders shall submit their Project proposal (Techno-Commercial) in line with this EOI 

Document. The last date for submission of bids is as mentioned in the Bid Information Sheet. 

No bids shall be accepted after the date and time mentioned above. Techno-Commercial bids 

shall be opened for all the Bids submitted by the prospective bidders.. 
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1.3  Eligibility Criteria 

1.3.1General Eligibility Criteria 

 

A. At this stage, SECI will be empanelling the Techno Commercially qualified recruitment 

agencies based on their Technical credentials as submitted for the period as specified in the 

EOI document.   After Technical empanelment of the recruitment agencies, SECI intends to 

execute the recruitment work from the empanelled agencies only wherein the empanelled 

agencies will be allocated the work based on the selection of Lowest (L1) rate basis derived 

for a specific recruitment drive. Against the empanelment of the recruitment agencies, SECI 

will call for a limited price bid enquiry from the empanelled agencies based on a particular 

recruitment requirement. At this stage, there will be only technical empanelment of the 

agencies with SECI & no price bids are to be submitted. Against the empanelment & calling 

for the price bids from the empanelled agencies , the requisite Bid Processing Fee & Earnest 

Money deposit will be required to be submitted based on specific recruitment project basis 

only. 

 
B. The Bidder shall not be under a declaration of ineligibility by Owner for Corrupt/ Fraudulent/ 

Collusive/ Coercive practices, as defined under the bidding document 
 

C. The Bidder shall not be debarred by Owner/ Ministry of New & Renewable Energy (MNRE) 
for future bidding due to “poor performance” or “corrupt and fraudulent practices” or any 
other reason in the past. Further, neither bidder nor their allied agency (ies) should be on the 
banning list of Owner or the Ministry of New & Renewable Energy (MNRE). 
 

 
D. It shall be the sole responsibility of the bidder to inform SECI in case the bidder is debarred 

from bidding by Owner/ MNRE. Concealment of the facts shall tantamount to 
misrepresentation of facts and shall lead to action against such Bidders. 
 
 

E. The Bidder should not be under any liquidation court receivership or similar proceedings on 
due date of submission of bid.   
 

F. In case there is any change in status of the declaration prior to award of Agreement, the 
same has to be promptly informed to Owner by the bidder.  

 
G. The Bidder should be a body incorporated in India under the Companies Act, 1956 or 2013 

including any amendment thereto, Government owned Enterprises & Limited Liability 
Partnership Firms. 
 

H. Any kind of Technical or Financial JV/Consortium is not allowed under this EOI Document. 
 

 



EXPRESSION OF INTEREST FROM RECRUITMENT AGENCIES FOR THE  
EMPANELMENT FOR RECRUITMENT SERVICES  

 

 

EOI for Recruitment Agencies EOI No. SECI/C&P/RA/2017/15 Page 19 of 55 

 
 

 

 

1.3.2 Technical Eligibility Criteria: 

 

A. The Agency based in India dealing with the business of providing HR Recruitment Services 

with adequate professional expertise in the field of recruitment of various posts in Non-

Executive/Executive Cadre is eligible to participate in the empanelment. 

B. The Agency should have a minimum of 03 (three) years of experience of successfully 

conducting recruitment and placement of various personnel, including Recruitment / 

Selection activities for various sectors including Central Govt. / State Govt. / CPSU/ State 

PSU/ Autonomous/statutory Bodies/ Public Sector Banks/ Public Sector Insurance 

Companies.  

(Experience in last three years to be submitted in the form of work-orders issued from the 

organizations). 

C. The Agency should have successfully conducted at least 10 (ten) recruitment projects - 

during last 03 (three) years carried out for organizations including Central Govt./State Govt. / 

CPSU/ State PSU/ Autonomous/Statutory Bodies/ Public Sector Banks/ Public Sector 

Insurance Companies (Attach documentary proof for recruitment projects. Recruitment 

project means a work order for any particular category of post/posts successfully 

implemented/executed, work orders of which are to be submitted along with the tender 

submission). 

D. Total number of applications processed should have been - 300 or more per project for at 

least two recruitment projects during last (3) three years (Attach supportive documents 

containing number of positions advertised, no of applications processed etc). 

 

1.3.2  Financial Eligibility Criteria: 

 
             Minimum Average Annual Turn Over: 

The participating Bidder should have a Minimum Average Annual Turnover of INR 50,00,000 
(INR Fifty Lacs only) for the last 03 financial years (FY 2014-15, FY 2015-16 & FY 2016-
17) preceding the Bid Deadline.  

 
Financial data for latest last three audited financial years has to be submitted by the bidder 
in Format IV under Section VI of Forms & Formats of NIT along with audited balance sheets. 
The financial data in the prescribed format shall be certified by Chartered Accountant with 
his stamp and signature.  

 

The EOI submission of bidders, who do not qualify the technical eligibility criteria & financial 

criteria stipulated in the clauses 1.3 above, shall not be considered for further evaluation and 

therefore would be rejected. However, SECI may seek clarifications from the Bidders so as 

to ascertain the correctness of facts & documents as presented by the Bidder. The mere fact 

that the bidder is qualified as mentioned in clause 1.3 shall not imply that his bid shall 
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automatically be accepted. The same should contain all technical data as required for 

consideration of EOI as prescribed.  

 
Non- compliance of any of the above conditions will result in technical disqualification of the 
party. Financial bid of the technically disqualified party(s) will not be considered.   
 

 
2. Validity of the Response to EOI Document/ Bid Validity 
 

The Bidder shall submit the response to EOI Document which shall remain valid up to “one 

hundred and eighty (180) days” from the date of opening of EOI (“Bid Validity”). SECI 

reserves the right to reject any response to EOI Document which does not meet the 

aforementioned validity requirement. SECI may solicit the bidders’ consent to an extension of 

the validity period of the bid.  The request and the response shall be made in writing. 
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3. Public Procurement Policy for Micro and Small Enterprises (MSES) : 
Applicable at the time of inviting the Pricce Bids from the empanelled 
recruitment agencies. 

 
3.1     As per the Public Procurement Policy for Micro and Small Enterprise (MSEs) order 2012, 

issued vide Gazette Notification number 503, dated 23.03.2012 by Ministry of Micro, Small 

and Medium Enterprise of Govt. of India, and specific to this EOI, MSEs must be registered 

with any of the following agencies/ bodies shall be exempted from EOI Processing Fee 

submission upon production of valid registration certificate. 

 

(i) District Industries Centre (DIC) 

(ii) National Small Industries Corporation (NSIC) 

(iii) Udyog Aadhaar Memorandum 

 

MSEs participating in the EOI must submit the certificate of registration with any one of the 

above agencies. The registration certificate issued from any of the above agencies must be 

valid as on close date of the EOI.  

 

The MSEs, who have applied for registration or renewal of registration with any of the above 

agencies/ bodies, but have not obtained the valid certificate as on close date of the EOI, are 

not eligible for exemption/ preference.  

 

3.2 In case the bidder is falling under above category, the bidder shall submit the documentary 

evidence satisfying the same. 

 

If the bidder does not provide the above confirmation or appropriate document or any evidence, 

then it will be presumed that they do not qualify for any preference admissible in the EOI. 

 

 
4. Earnest Money Deposit (EMD): Bidders are not required to submit any Earnest Money 

Deposit (EMD) at this stage and only Technical documents will be required to submit at this 
point. Against the successful empanelment of the agencies with SECI, Price bids will be invited 
from such empaneled agencies only on Project to Project basis and then only the required 
Earnest Money Deposit (EMD) will be required to be submitted by the empanelled agencies. 

 
5.  Performance Security : Void 
 
 

6. Bid/EOI Processing Fee ( Non –Refundable) 
       

A non- refundable, Bid Processing Fee is to be submitted in the form of ‘crossed payee 

accounts only’ Demand Draft/ Banker’s Cheque in favour of “Solar Energy Corporation of 

India Limited, New Delhi” payable at New Delhi. The Bid Processing Fee is to be submitted 

along with the bid for the amount as mentioned in the Bid Information Sheet. Bids submitted 

without payment of requisite Bid Processing Fee will be treated as non-responsive and shall 

be liable for rejection. 
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7. Non-Transferable Bid  
 

Neither the Agreement nor any rights granted under the Agreement may be sold, 

leased/sublet, assigned, or otherwise transferred, in whole or in part, by the vendor, and any 

such attempted sale, lease, assignment or otherwise transfer shall be void and of no effect. 

The vendor shall not sublet or permit anyone other than its personnel to perform any of the 

work, service or other performance required of the vendor under the Agreement. 

8. Deviations 
 

The bidder should clearly read and understand all the terms and conditions, specifications, 

etc. mentioned in the original EOI documents.  If the bidder has any observations, the same 

may be indicated in his forwarding letter along with the bid.  Bidders are advised not to make 

any corrections, additions or alterations in the original EOI documents.  If this condition is 

not complied with, EOI is liable to be rejected. 

9. Deadline for submission of bid 
 

The bid duly filled must be received by SECI at the address specified not later than the date 

and time mentioned in the “Bid Information Sheet”. Bid received later than the deadline 

prescribed for submission of EOI by SECI will be summarily rejected. 

 

10. Withdrawal of bid 
 

No EOI can be withdrawn after techno commercial bid opening and during EOI validity 

period. Submission of a EOI by a bidder implies that he had read all the EOI documents 

including amendments if any, visited the site and has made himself aware of the scope and 

specifications of the job to be done, local conditions and other factors having any bearing on 

the required job. 

 

11. Clarification of the bid 
 

To assist the examination, evaluation and comparison of the EOIs, SECI may at his 

discretion ask the bidders for any clarifications as considered essential.  All such 

correspondence shall be in writing and no change of substance of the EOI shall be either 

sought or permitted.  Above clarification and their response shall form part of the EOI and 

shall be binding on the bidder. 

12. Examination of the bids 
 

SECI shall determine whether each bid is of acceptable quality, is generally complete and is 

substantially responsive to the bidding documents.  For purposes of this determination, a 

substantially responsive bid is one that conforms to all the terms, conditions and 

specifications of the bidding documents without material deviations, objections, conditionally 
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or reservation.  If a bid is not substantially responsive, it shall be rejected by the SECI. 

However, SECI may seek clarifications to ascertain the actual facts & Technicalities. In case 

of EOIs containing any conditions or deviations or reservations about contents of EOI 

document, SECI may ask for withdrawal of such conditions/deviations/reservations.  If the 

bidder does not withdraw such conditions/deviations/ reservations, the EOI shall be treated 

as non-responsive.    SECI’s decision regarding responsiveness or non-responsiveness of a 

EOI shall be final and binding. 

13. Canvassing 
 

No bidder is permitted to canvass to SECI on any matter relating to this EOI.  Any bidder 

found doing so may be disqualified and his bid may be rejected. 

14. Right to accept any bid or reject all bids 
 

SECI reserves the right to accept, split, divide, cancel or reject any bid or to annul and reject 

all bids at any time prior to the award of the Agreement without incurring any liability to the 

affected bidders or any obligation to inform affected bidder, the grounds of such action. If the 

bidder, as individual or as a partner of partnership firm, expires after the submission of his 

bid but before award of services, the SECI shall deem such bid as invalid. 

 

            REJECTION CRITERIA:  

             

            Notwithstanding the above, deviation to the following clauses of EOI document shall lead to 

summarily rejection of Bid: 

 

(a) Eligibility Criteria including General, Technical and Financial Qualifying Requirements 

(b) Firm/Constant Price : At the time of Price bids invitation 

(c) Bid Processing Fee  : At the time of Price bids invitation 

(d) Specifications & Scope of Work  

(e) Deviation in Price Bids : At the time of Price bids invitation 

(f) Duration/ Period of Empanelment / Completion schedule 

(g) Period of Validity of Bid 

(h) Arbitration/ Resolution of Dispute/ Jurisdiction of Court 

(i) Force Majeure & Applicable Laws 

(j) Any other condition specifically mentioned in the EOI document elsewhere that non-

compliance of the clause lead to rejection of bid 

 

Note: Further, it is once again reminded not to mention any condition in the Bid which is 

contradictory to the terms and conditions of EOI document. 

 

15. Empanelment Agreement (EA) 
 
15.1    Prior to the expiry of 'Period of Bid Validity', Owner will notify the successful bidder in writing, 
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in the form of “Empanelment Agreement (EA)” through e-mail/ courier/ registered post, that 
his Bid has been accepted.  

 
15.2    Empanelment Period shall commence from the date of " Empanelment Agreement (EA)” or 

as mentioned in the Empanelment Agreement (EA).  
 
15.3    The “Empanelment Agreement (EA)” shall be issued to successful bidder in duplicate. The 

successful bidder is required to return its duplicate copy duly signed and stamped on each 
page including all the Appendix, Annexures as a token of acknowledgement within 15 
(Fifteen) days from the date of its issuance. 

 
15.4  Incase the successful bidder fails to acknowledge the acceptance of “Empanelment 

Agreement (EA)” as mentioned above vide above clause, same will be treated as a case of 
non-responsiveness & default and Owner may take suitable action to get the project 
successfully executed. 

 
            In case of Non-response/acceptance to the Empanelment Agreement (EA), SECI at its sole 

discretion may take appropriate actions by annulling the entire EOI process.  
 

16. Method of Bid Submission 
 

The Techno Commercial Bid in response to this EOI shall be submitted by the Bidder in the manner 

as provided below. 

(A)  ENVELOPE- I (TECHNO COMMERCIAL ENVELOPE) 

DOCUMENTS LISTED BELOW ARE TO BE SUBMITTED IN OFF-LINE MODE AS 

HARD COPIES ONLY 

 

The Bidder shall submit Techno Commercial Proposal as per the Eligibility documents asked in the 

EOI. Envelope shall be super scribed as “Techno Commercial Documents for Online 

Recruitment Agencies for the Empanelment for Recruitment Services at SECI” comprising of 

following Documents 

  

 

i. Covering Letter as per Format I. 

ii. General particulars of the Bidder as per the Format II 

iii. Turnover of last 03 years as per Format IV 

iv. Annual Accounts of previous 03 Financial Years (FY 2014-15, FY 2015-16 & FY 2016-

17) 

v. No Deviation Confirmation as per Format V 

vi. E Banking Mandate Form as per Format VI 

vii. Power of Attorney as per Format VII along with board resolution for such authorization 

viii. Signed and stamped Copy of EOI Document (First & Last pages) including 

amendments (If any) & clarifications by Authorised signatory.  
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ix. Copy of PAN Card 

x. Work Orders/Documents in support of the eligibility as per clause 1.3 of this Section 

 

 

 

The Sealed Techno-commercial Envelope (Envelope I) shall be placed in a Bigger Single 

Envelope which shall have the Sticker details as mentioned under clause no 18 & will be sent 

as per the provision mentioned under clause no 17 below. 

 

17. Techno commercial bids proposal Due Date 
 

The Bidder should submit the Techno Commercial Proposals in offline Mode only in Hard 

Copies so as to reach the address indicated below by 1800 HRS (IST) on or before 02/05/2018 

in the name of 

 

Sh. Sandeep Kumar 

Manager (C&P) 

Solar Energy Corporation of India Limited 

1st floor, D-3, Wing A, Religare Building 

District Centre, Saket, New Delhi – 17 

Telephone: 011 71989290, Extension 290 

E mail: contracts@seci.co.in 

 

18. Sticker for the Bid Envelope 
 
The Sealed Techno-commercial Envelope (Envelope I) and Financial Envelope (Envelope II) shall 

be placed in a Bigger Single Envelope which shall have the following Sticker details:  

Response to EOI Document for “ Recruitment Agencies for the Empanelment for 
Recruitment Services at SECI”  

EOI Document No.  

Due Date of Submission  

Bids Submitted by (Enter Full name and address of the Bidder) 

Authorized Signatory 
(Signature of the Authorized Signatory) 

(Name of the Authorized Signatory) 
(Stamp of the Bidder) 

Bid Submitted to 

SOLAR ENERGY CORPORATION OF INDIA 
LIMITED, 
1st Floor, A-Wing, D-3, District Centre 
Saket, New Delhi-110017, Tel: 011-71989290 

 

19. Important Note: The Bidders shall not deviate from the naming and the numbering formats 

mailto:contracts@seci.co.in
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mentioned above, in any manner.Clarifications/Enquires/ Amendments 
 

i) Clarifications if any, on EOI Document may be sought at the address mentioned in the 
Bid Information Sheet not later than 20 days after publication of EOI Document & same 
may be sought during through E Mail/Letters. 
 

ii) Classification/Amendment/s if any will be uploaded in the website of SECI at 
www.seci.co.in & ETS Portal of TCIL (https://www.tcil-india-electronicEOI.com) for 
information of all concerned. All of them are requested to remain updated with the 
website. No separate reply/intimation will be given for the above, elsewhere. 

 

20. Right to Reject  
 

SECI reserves the right to reject any or all of the responses to EOI Document or cancel the 

EOI Document without assigning any reasons whatsoever and without any liability. 

21. Cancellation of Empanelment Agreement (EA)  
 

SECI reserves the right to cancel the Agreement of the selected bidder and recover 

expenditure incurred by the SECI on the following circumstances: 

i) The bidder has made misleading or false representations in the forms, statements, and 
attachments submitted in proof of the eligibility requirements. 

ii) The selected bidder commits a breach of any of the terms and conditions of the 
bid/Agreement. 

iii) The bidder goes into liquidation voluntarily or otherwise during the execution of 
Agreement. 

iv) The progress regarding execution of the Agreement, made by the selected bidder is 
found to be unsatisfactory. 

v) After the award of the Agreement, if the selected bidder does not perform satisfactorily 
or delays execution of the Agreement, SECI reserves the right to get the balance 
Agreement executed by another party of its choice by giving one month’s notice for the 
same. In this event, the selected bidder is bound to make good the additional 
expenditure, which the SECI may have to incur to carry out bidding process for the 
execution of the balance of the Agreement. This clause is applicable, if for any reason, 
the Agreement is cancelled. 
 

22. Important notes  

i) Wherever information has been sought in specified formats, the Bidders shall fill in 
the details as per the prescribed formats and shall refrain from any deviations and referring 
to any other document for providing any information required in the prescribed format. 

ii) If the Bidder conceals any material information or makes a wrong statement or 
misrepresents facts or makes a misleading statement in its response to EOI Document, in 
any manner whatsoever, SECI reserves the right to reject such response to EOI Document 
and/or cancel the Agreement, if issued. Bidder shall be solely responsible for 
disqualification based on their declaration in the submission of response to EOI Document 
iii) SECI reserves the right to recover any dues payable by the selected bidder from any 
amount outstanding to the credit of the selected bidder, including the pending bills and/or 

https://www.tcil-india-electronictender.com/
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invoking Bank Guarantee, if any, under this Agreement or any other Agreement/order. 
iv) Response submitted by the Bidder shall become the property of the SECI and the 
SECI shall have no obligation to return the same to the Bidder.  
v) Bidders may carefully note that they are liable to be disqualified at any time during 
bidding process in case any of the information furnished by them is not found to be true. 
The decision of SECI in this respect shall be final and binding. 
vi) The bidder must obtain for itself on its own responsibility and its own cost all the 
information including risks, contingencies & other circumstances in execution of the 
installation and commissioning.  It shall also carefully read and understand all its obligations 
& liabilities given in EOI documents. 
vii) SECI may at its discretion extend the deadline for submission of the bids at any time 
before the time of submission of the bids. 
viii) Bidders shall mention the name of the contact person and complete address of the 
Bidder in the covering letter. 
ix) Response to EOI Document that are incomplete, which do not substantially meet the 
requirements prescribed in this EOI Document, will be liable for rejection by SECI. 
x) Bidders delaying in submission of additional information or clarifications sought will 
be liable for rejection. 
xi) Non submission and/or submission of incomplete data/ information required under 
the provisions of EOI Document shall not be construed as waiver on the part of SECI of the 
obligation of the Bidder to furnish the said data/information unless the waiver is in writing. 
xii) Only Delhi Courts shall have exclusive jurisdiction in all matters pertaining to 
this EOI. 

xiii) SECI reserves the right to delete items from the schedule of requirements specified 
in the EOI. SECI also reserves the right to alter the quantity and vary specifications. 

xiv) SECI reserves the right to make any changes in the terms and conditions of the EOI. 

xv) SECI shall be under no obligation to accept the lowest or any other offer, including 
those received late or incomplete offers, without assigning any reason whatsoever. 

xvi) SECI will not be obliged to meet and have discussions with any bidder, and or to 
listen to any representations. 

xvii) The bidder shall not make any addition or alteration in the EOI documents.   The 
requisite details should be filled in by the bidder wherever required in the documents.  
Incomplete EOI or EOI not submitted as per instructions is liable to be rejected. 

 

23. Clarification and Pre-Bid meeting 

26.1 SECI will not enter into any correspondence with the Bidder, except to furnish clarifications 

on EOI Document, if necessary. The Bidder may seek clarifications or suggest amendments 

to EOI Document online through E Mails or in the form of Letters addressed at the Email ID 

& registered office address as mention in the bidding document. 

26.2 The Bidder(s) or their authorized representative(s) is /are invited to attend pre-bid 

meeting(s), which will take place on date(s) as specified in Bid information sheet, or any 

such other date as notified by SECI. 

26.3 The purpose of the pre-bid meeting will be to clarify any issues regarding the EOI Document 

including in particular, issues raised in writing and submitted by the Bidder. 
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26.4  SECI is not under any obligation to entertain/ respond to suggestions made or to incorporate 

modifications sought for. 

 

24. ZERO DEVIATION  
 

This is a ZERO Deviation Process. Bidder is to ensure compliance of all provisions of the 
EOI Document and submit their Techno Commercial Proposal accordingly. EOIs with any 
deviation to the bid conditions shall be liable for rejection. 

 
25. CORRESPONDENCE 
 

Bidder requiring any Techno-Commercial clarification of the bid documents may contact in 
writing or by Fax /E Mail. 

 

Name Contact Number Email id 

Sh. Sanjay Sharma 011-71989256 contracts@seci.co.in 

Mrs Shilpi Singh 011-71989234 shilpi@seci.co.in 

Sh. Sandeep Kumar  011-71989290 contracts@seci.co.in 

         

Verbal clarifications and information given by the SECI or its employees or its Representatives shall 

not be in any way entertained. 

 

 
 

 

 

 

 

 

 

 

 

mailto:agmsolar@seci.co.in
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SECTION IV 
 

 

 

EVALUATION CRITERIA 
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1. Bid evaluation  

 
The bids, which are determined as substantially responsive, shall be evaluated by the SECI 

for technical compliance. The bidder must submit all necessary authentic data with 

necessary supporting certificates of the various items of technical eligibility criteria as per 

clause 1.3 of Section III of this EOI Document. In case of any inconformity or query, SECI 

may seek clarifications so as to get the genuine queries addressed & resolved. SECI may 

seek clarifications from the Bidders so as to ascertain the correctness of facts & documents 

as presented by the Bidder. 

2. Techno-Commercial Evaluation 
 

Bidders will be evaluated on the basis of ‘Eligibility Criteria’ mentioned at clause 1.3 of 

Section III and acceptability of technical specifications of Recruitment Agencies as specified 

under Section II. Those bidders who qualify will only be considered for further empanelment 

process.  

3. Technical Empanelment Process 
  

a) This Expression of interest calls for the empanelment process of multiple Recruitment 
Agencies in the field of Recruitment activities. SECI intends to empanel multiple 
Recruitment Agencies subject to the meeting of the requisite Techno Commercial criteria 
laid down in the EOI. 

 

b) The Recruitment Agency will be empanelled with SECI who will qualify the laid down 
Techno Commercial & Financial eligibility criteria as specified in the Expression of Interest. 

 

c) At this stage, SECI will be empanelling the Techno Commercially qualified recruitment 
agencies based on their Technical credentials as submitted for the period as specified in 
the EOI document.   After Technical empanelment of the recruitment agencies, SECI 
intends to execute the recruitment work from the empanelled agencies only wherein the 
empanelled agencies will be allocated the work based on the selection of Lowest (L1) rate 
basis derived for a specific recruitment drive. Against the empanelment of the recruitment 
agencies, SECI will call for a limited price bid enquiry from the empanelled agencies 
based on a particular recruitment requirement. At this stage, there will be only technical 
empanelment of the agencies with SECI & no price bids are to be submitted. Against the 
empanelment & calling for the price bids from the empanelled agencies , the requisite Bid 
Processing Fee & Earnest Money deposit will be required to be submitted based on 
specific recruitment project basis only. 

 

d) All the terms and conditions as stated in the Application for Empanelment document and 
Appendices would constitute the terms of Empanelment Agreement. 
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SECTION V 
 

 

 

 

GENERAL CONDITIONS 

OF CONTRACT  

(GCC)  
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1. DEFINITIONS & ABBREVIATIONS  

In this “EOI Document” the following words and expression will have the meaning as herein defined 

where the context so admits: 

Definition of Terms: 
  

1.1      In this Expression of Interest (as here-in-after defined) the following words and expressions 
shall have the meanings hereby assigned to them except where the context otherwise required. 

 

1.1.1 AFFILIATE shall mean a company that either directly or indirectly 
 
a. controls or 
b. is controlled by or 
c. is under common control with 
 
a Bidding Company and “control” means ownership by one company of at least twenty six 
percent (26%) of the voting rights of the other company. 

 
 

1.1.2 APPOINTING AUTHORITY for the purpose of arbitration shall be the any person so 
designated by the Owner. 
 

1.1.3 ARBITRATOR means the person or persons appointed by agreement between the owner 
and the Contractor to make a decision on or to settle any dispute or difference between the 
owner and the Contractor referred to him or her by the parties. 

 

1.1.4 BID means the Techno Commercial Bid submitted by the Bidder along with all documents/ 
credentials/ attachments/ annexure etc., in response to the EOI, in accordance with the 

terms and conditions hereof. 

 

1.1.5 BIDDER means Recruitment Agency/Consultancy or Service Provider submitting the Bid. 

Any reference to the Bidder includes Bidding Company including its successors, executors 

and permitted assigns as the context may require. 

 

1.1.6 CHARTERED ACCOUNTANT means a person practicing in India or a firm whereof all the 

partners practicing in India as a Chartered Accountant(s) within the meaning of the 

Chartered Accountants Act, 1949. 

 

1.1.7 COMPANY means a body incorporated in India under the Companies Act, 1956 or 
Companies Act, 2013 including any amendment thereto. 
 

1.1.8 EMPANELEMENT AGREEMENT/ EMPANELEMENT CONTRACT shall mean the 
Agreement between the Owner and the Recruitment Agency/Consultant for the execution of 
the works including therein all Agreement documents. 
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1.1.9 DAY means a day of 24 hours from midnight to midnight irrespective of the number of hours 
worked in that day.  

 

 

1.1.10 EFFECTIVE DATE means the date of issuance of Notification of Award/ Letter of Allocation 
from which the Time for Completion shall be determined. 

 

1.1.11 LANGUAGE FOR DRAWINGS AND INSTRUCTION All the drawings, titles, notes, 
instruction, dimensions, etc. shall be in English Language only. 

 

1.1.12 LETTER OF EMPANELMENT means the official notice issued vide Letter/ E-mail by the 
owner notifying the Contractor that his bid has been accepted. 

 

1.1.13 OWNER means here in the context of this EOI Document as Solar Energy Corporation of 
India Limited, New Delhi shall include the legal successors or permitted assigns of the 
Owner 

 

1.1.14 SECI means Solar Energy Corporation of India Limited, New Delhi (A Government of India 
Enterprise) under MNRE. 

 

1.1.15 “SUCESFUL BIDDER/CONTRACTOR” shall mean the Bidder(s) selected by SECI pursuant 

to this Bid and also has issued letter of Award in his favour.  

1.1.16 WEEK means a period of any consecutive seven days. 
 

1.1.17 WORKING DAY means any day which is not declared to be holiday or rest day by the 
Owner. 

 
 

INTERPRETATIONS 

 
1.  Words comprising the singular shall include the plural & vice versa 

 

2. An applicable law shall be construed as reference to such applicable law including its 

amendments or re-enactments from time to time. 

 

3. A time of day shall save as otherwise provided in any agreement or document be construed as a 

reference to Indian Standard Time. 

 

4. Different parts of this Agreement are to be taken as mutually explanatory and supplementary to 

each other and if there is any differentiation between or among the parts of this Agreement, they 

shall be interpreted in a harmonious manner so as to give effect to each part. 

 

5. The table of contents and any headings or sub headings in the Agreement has been 

inserted for case of reference only & shall not affect the interpretation of this agreement. 
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1. Application  
 
These General Conditions shall apply to the extent that they are not superseded by 

provisions in other parts of the Agreement.  

2. Language of Bid 
 
The Bid prepared by the Bidder, as well as all correspondence and documents relating to the 

Bid exchanged by the Bidder and SECI, shall be written in English language only. 

Supporting documents and printed literature furnished by the Bidder may be in another 

language provided they are accompanied by an accurate translation of the relevant 

passages in the English language duly certified by the bidder, in which case, for purposes of 

interpretation of the Bid, the translation shall govern.  

3. Empanelment Period 
 
 
The period of the Empanelment shall be 02 (Two) years from the date of Empanelment 
Agreement (EA). SECI may extend the Agreement beyond the original period for one more 
year based on it’s the sole discretion subject to the satisfactory performance of the 
Contractor. The Contractor Zero date shall start from the date of issuance of Empanelment 
Agreement (EA) by the Contractor. 

 
4. Commencement, Completion, Modification, and De-Empanelment 

  
a) This empanelment shall come into effect from the date of issuance of Empanelment 

Agreement by SECI. 

b) Provision of Services: The empanelled Agency will provide recruitment services to 

SECI, as the case may be, as per terms and conditions of the Agreement, to be 

entered, between the agency and SECI, as the case may be. 
 

c) Expiration of Empanelment: Unless terminated earlier, this period of Empanelment 

shall expire at the end of such time period after the effective date as specified. 

d) Subletting: Recruitment Agency shall not sublet, transfer or assign the 

empanelment or any part thereof to other party. In the event of the Recruitment 

Agency contravening this condition, SECI shall be entitled to terminate the 

empanelment. SECI, as the case may be, will get the work (assigned to such 

agency, if any) done through other party at the risk & cost of Recruitment Agency.  

 

5. De-Empanelment 
 

a) By SECI:  
  



EXPRESSION OF INTEREST FROM RECRUITMENT AGENCIES FOR THE  
EMPANELMENT FOR RECRUITMENT SERVICES  

 

 

EOI for Recruitment Agencies EOI No. SECI/C&P/RA/2017/15 Page 35 of 55 

 
 

 

 

a) SECI may de-empanel, by not less than Seven (7) days written notice of termination to 

the Recruitment Agency, to be given after the occurrence of any of the events specified 

below in clauses: 

i. If the Recruitment Agency commits breach of empanelment or do not rectify a 

failure in the performance of their obligations under the Empanelment. 

ii. If the Recruitment Agency become insolvent or bankrupt; 
 

iii. If the Recruitment Agency is unable to perform a material portion of the Services 

as per schedule, unless accepted by SECI; or 

iv. In the event of unsatisfactory services rendered by the Agency. 
v. In the event of violation of any of the terms & conditions of empanelment by the 

agency, 

 
 

b) By Agency: 
  

The Agency may terminate the empanelment, by not less than ninety (90) days’ written 
notice to SECI; provided no recruitment process is in progress/pending with SECI. 

 

6. Obligations of the Recruitment Agency 
  

a) The Recruitment Agency shall perform the services, as agreed to between the agency 
and SECI and carry out their obligations with all honesty, due diligence, efficiency, and 
economy in accordance with generally accepted professional techniques and practices, 
and shall observe sound management practices, and employ appropriate advanced 
technology and safe methods. The Recruitment Agency shall always act, in respect of 
any matter relating to this Empanelment or to the Services, as faithful advisers to SECI, 
and shall at all times support and safeguard SECI and its legitimate interests in any 
dealings with the third parties. 

 
 

b) Except the fees paid by SECI for the recruitment related work under the Agreement 
awarded, if permitted under mutually agreed terms and conditions, the Recruitment 
Agency shall not accept, for their own benefit, any trade commission, discount, or similar 
payment or any other benefits in connection with activities of Recruitment under the 
Empanelment, and the Recruitment Agency shall use their best efforts to ensure that the 
personnel or agents too shall not receive any such payment/benefit. 

 

c) Neither the Recruitment Agency nor their Personnel shall engage, either directly or 
indirectly, in any such activities which conflicts with their role under the assignment. 

 
 

d) The Recruitment Agency will notify the SECI forthwith if any relative of the any key 
managerial personnel of the company or any Recruitment Process Specialist or any 
member of the Panel of Advisors is recommended for recruitment 
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7. Payment Terms  
 

Payment terms will be defined at the time of invitation of Price Bids from the empanelled 

recruitment agencies. 

 
8. Assignment  

 
The Successful Bidder shall not assign, in whole or in part, its obligations to perform under the 

Agreement, except with SECI's prior written consent.  

9. Default in Agreements obligation 
 

9.1 In case of any default or delay in performing any of the Agreement obligation, SECI reserves the 
right to recover the actual damages/loss from the successful bidder but in any case, total liability 
of the Successful Bidder under this Agreement shall not exceed total Agreement value/price 
finalized for a particular recruitment drive.  

9.2 In addition to above clause, SECI may, without prejudice to any other remedy for breach of 
Agreement, by written notice of default sent to the Successful Bidder, terminate the Agreement 
in whole or part as following. 

9.2.1 if the Successful Bidder fails to deliver any or all of the Work as required by SECI. 

9.2.2 if the Successful Bidder fails to perform any other obligation(s)/duties under the Agreement.  

9.2.3 If the Successful Bidder, in the judgment of SECI has engaged in corrupt or fraudulent 
practices in competing for or in executing the Agreement.  

 

 
10 Discrepancies between instructions:  

 
Should any discrepancy occur between the various instructions furnished to the Successful 

Bidder, his agent or staff or any doubt arises as to the meaning of any such instructions or 

should there be any misunderstanding between the Successful Bidder's staff and the Officer-

in-Charge's staff, the Successful Bidder shall refer the matter immediately in writing to the 

Officer-in-Charge whose decision thereon shall be final and conclusive and no claim for 

losses alleged to have been caused by such discrepancies between instructions, doubts, or 

misunderstanding shall in any event be admissible.  

11 Force Majeure  
 

11.1 Notwithstanding the provisions of EOI, the Successful Bidder shall not be liable to the 

termination for default, if and to the extent that, it’s delay in performance or other failure to 

perform its obligations under the Agreement is the result of an event of Force Majeure. 

11.2 For purpose of this clause, "Force majeure" means an event beyond the control of the 

Successful Bidder and not involving the Successful Bidder’s fault or negligence and not 

foreseeable, either in its sovereign or contractual capacity. Such events may include but are 
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not restricted to Acts of God, wars or revolutions, fires, floods, epidemics, quarantine 

restrictions and freight embargoes etc. Whether a “Force majeure” situation exists or not, 

shall be decided by SECI and its decision shall be final and binding on the Successful Bidder 

and all other concerned.  

11.3    In the event that the Successful Bidder is not able to perform his obligations under this        
     Agreement on account of force majeure, he will be relieved of his obligations during the force   
     majeure period. In the event that such force majeure extends beyond six months, SECI has  
     the right to terminate the Agreement in which case, the contractual guarantees and    
    warrantees shall be refunded to him.   

 
11.4    If a force majeure situation arises, the Successful Bidder shall notify SECI in writing   

     promptly, not later than 14 days from the date such situation arises. The Successful Bidder   
     shall notify SECI not later than 3 days of cessation of force majeure conditions. After  
     examining the cases, SECI shall decide and grant suitable additional time for the completion  
     of the Work, if required.  

 

12 Termination for Insolvency  
 
SECI may at any time terminate the Agreement by giving written notice to the Successful 
Bidder, if the Successful Bidder becomes bankrupt or otherwise insolvent. In this event, 
termination will be without compensation to the Successful Bidder, provided that such 
termination will not prejudice or affect any right of action or remedy which has accrued or will 
accrue thereafter to SECI.  

 
 

13 Termination for Convenience  
 

SECI, by written 3 months’ notice sent to the Contractor, may terminate the Agreement, in 

whole or in part, at any time for its convenience. The notice of termination shall specify that 

termination is for SECI's convenience, the extent to which performance of the Successful Bidder 

under the Agreement is terminated, and the date upon which such termination becomes 

effective. 

14 Successful Bidder Integrity  
 
The Successful Bidder is responsible for and obliged to conduct all contracted activities in 
accordance with the Agreement using state-of-the-art methods and economic principles and 
exercising all means available to achieve the performance specified in the Agreement.  

  

15 Settlement of Disputes  
 

15.1 If any dispute of any kind whatsoever shall arise between SECI and Successful Bidder in 

connection with or arising out of the Agreement including without prejudice to the generality of 

the foregoing, any question regarding the existence, validity or termination, the parties shall seek 

to resolve any such dispute or difference by mutual consultation.  
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15.2 If the parties fail to resolve, such a dispute or difference by mutual consent, within 45 days of 

its arising, then the dispute shall be referred by either party by giving notice to the other party of 

its intention to commence arbitration as hereafter provided, as to the matter in dispute, & no 

arbitration may be commenced unless such notice is given. Any dispute in respect of which a 

notice of intention to commence arbitration has been given shall be finally settled by arbitration.  

 
16 In case the Successful Bidder is a Public-Sector Enterprise or a Government 

Department  
 
In case the Successful Bidder is a Public-Sector Enterprise or a Government Department, 
the dispute shall be referred for resolution in Permanent Machinery for Arbitration (PMA) of 
the Department of Public Enterprise, Government of India. Such dispute or difference shall 
be referred by either party for Arbitration to the sole Arbitrator in the Department of Public 
Enterprises to be nominated by the Secretary to the Government of India in-charge of the 
Department of Public Enterprises. The award of the Arbitrator shall be binding upon the 
parties to the dispute, provided, however, any party aggrieved by such award may make a 
further reference for setting aside or revision of the award to the Law Secretary, Department 
of Legal Affairs, Ministry of Law & Justice, Government of India. Upon such reference the  
dispute shall be decided by the Law Secretary or the Special Secretary / Additional 
Secretary, when so authorized by the Law Secretary, whose decision shall bind the Parties 
finally? The Parties to the dispute will share equally the cost of arbitration as intimated by the 
Arbitrator.  

 

 

17 In case the Successful Bidder is not a Public-Sector Enterprise or a 
Government Department.  

 
In the event of any question dispute or difference whatsoever arising under this Agreement 
or in connection therewith including any question relating to existence, meaning and 
interpretation of this Agreement or any alleged breach thereof, the same shall be referred to 
the Sole Arbitrator, the MD of SECI or to a person appointed by him for the purpose. The 
arbitration shall be conducted in accordance with the provision of the Indian Arbitration and 
Conciliation Act, 1996.  
 

17.1 The Arbitrator may from the time to time, with the consent of all parties extend the time in 
making the award 

17.2 The cost incidental to the arbitration shall be at the discretion of the Arbitrator. The 
arbitration shall be conducted at New Delhi. 

 
17.3 Notwithstanding any dispute between the parties Successful Bidder shall not be entitled to 

withhold, delay or defer his obligation under the Agreement and same shall be carried out strictly 
in accordance with the terms & conditions of the Agreement.   

 
17.4 The arbitrator shall give his speaking or reasoned award with respect to the disputes 

referred to him by either of the parties.  
 
17.5 If for any reason an arbitrator is unable to perform its function, the mandate of the Arbitrator 

shall terminate in accordance with the provisions of applicable laws as mentioned in GCC and a 
substitute shall be appointed in the same manner as the original arbitrator. 
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17.6 Arbitration proceedings shall be conducted with The Arbitration and Conciliation Act, 1996. 

The venue or arbitration shall be New Delhi.  
 
17.7 Notwithstanding any reference to the arbitration herein, the parties shall continue to perform 

their respective obligations under the agreement unless otherwise agreed mutually.  
 

18 Limitation of Liability  
 
The aggregate liability of the Successful Bidder to SECI, whether under the Agreement, in 
tort or otherwise, shall not exceed the total Agreement Price/Value for a particular 
recruitment drive Project.  

 

19 Applicable Law  
 

The Agreement shall be interpreted in accordance with the laws of the Union of India. Only 
Delhi Courts shall have exclusive jurisdiction in all matters pertaining to this EOI. 
 

 

20 Successors and Assigns 
 

In case SECI or Successful Bidder undergoes any merger or amalgamation or a scheme 

of arrangement or similar re-organization by a order / decree of court & this Agreement is 

assigned to any entity (ies) partly or wholly, the Agreement shall be binding mutatis 

mutandis upon the successor entities & shall continue to remain valid with respect to 

obligation of the successor entities.  

 

21 Severability 
 

It is stated that each paragraph, clause, sub-clause, schedule or annexure of this Agreement 

shall be deemed severable & in the event of the unenforceability of any paragraph, clause 

sub-clause, schedule or the remaining part of the paragraph, clause, sub-clause, schedule 

annexure & rest of the Agreement shall continue to be in full force & effect.  

22 Counterparts  
 

This Agreement may be executed in one or more counterparts, each of which shall be 

deemed an original & all of which collectively shall be deemed one of the same instrument.  

23 Rights & remedies under the Agreement only for the parties 
 

This Agreement is not intended & shall not be construed to confer on any person other than 

SECI & Successful Bidder hereto, any rights and / or remedies herein.  

24 Statutory Acts  
 

24.1  All legal formalities are to be obtained prior to and or during the commencement of work by 
the Successful Bidder for the successful execution of the said Work.  
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24.2  The Successful Bidder shall comply with the all the Acts & rules and regulations, laws and 
by-laws framed by State/ Central Government/ organization. SECI shall have no liabilities in this 
regard.  

 

25 Bidder to Inform himself  
 

The bidder shall be deemed to have satisfied himself about the detailed job content, the 

conditions and circumstances affecting the Agreement and the possibility of executing the 

works as shown and described in the EOI.  

26 Successful Bidder Liability  
 

Successful Bidder hereby accepts full responsibility and indemnifies SECI and shall hold SECI 

harmless from all acts of omissions and commissions on the part of the Successful Bidder, his 

agents and employees in execution of the work. The Successful Bidder also agrees to defend 

and hereby undertakes to indemnify SECI and also hold him harmless from any and all claims 

arising out of or in connection with the performance of the work under the Notification of 

Award.  

27 Indemnity Damages and Insurance  
 
The bidder shall indemnify and make harmless the owner or the Officer, their agents or 

employees from and against all losses and all claims, demands, payments, suits, actions, 

recoveries and judgments of every nature and description brought or recovered against him 

or the owner by reason or any act or commission of the said bidder, his agents or employees 

in the execution of the work.  

28 Other Conditions 
 
a) Any deduction by SECI on the amount of bill due to any pending issue related to the bill 
period will be paid after receipt of written confirmation by the Contractor that the pending 
issue has been satisfactory attended to. If the pending issue is not resolved till the 
subsequent bill is submitted, the same shall not be entertained and adjustments made from 
further payments of the Contractor for which he will be responsible.  

b) The Contractor shall be liable for any breach, non-performance or delay in carrying out 
any obligation contained in the Agreement. In case a job is not attended within one week of 
reporting, it may be carried out through some other source at the risk and cost of the 
Contractor, after issue of one written warning.  

c) If Contractor or their employee shall damage or destroy any Computer and accessories, 
cable, electric lines etc. at SECI premises, the  Contractor shall make good the damages at 
their expenses or in default SECI can deduct the expense from any sums that may be due, 
or at any time thereafter become due to the Contractor under the Agreement or otherwise. 

d) The SECI shall allow the Contractor personnel full access to the hardware, and notify 
any potential safety or health hazards at the site. SECI would provide suitable working 
space, communication facilities and storage location for the software, documents and 
spares. 
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e) The Agreement  specifically excludes any damages due to theft, fire, riots, earthquake, 
floods, accidents etc. 

f) On successful completion of the work and handing over of the systems in perfect 
working condition to SECI, a Certificate of Completion shall be issued by the Engineer/SECI.  

g) Manuals and Recovery CD etc. if supplied by OEM should also be provided along with 
the product along with freebies. 

h) The deliverable report shall be either on paper or via email as convenient. Either review 
or time stamped messages shall authenticate validity. 

 
29 CORRUPT OR FRAUDULENT PRACTICES 

 
SECI requires that Successful Bidder/ Contractors should follow the highest standard of ethics 

during the execution of Agreement. In pursuance of this policy, the SECI: 

29.1 defines, for the purposes of this provision, the terms set forth as follows  

29.2 “corrupt practice” means the offering, giving, receiving or soliciting of anything of value to 

influence the action of a public official in the bid process or in Agreement execution; and 

29.3 “fraudulent practice” means a misrepresentation of facts in order to influence a bid process 

or the execution of a Agreement to the detriment of the SECI EOI, and includes collusive 

practice among Bidder (prior to or after Bid submission) designed to establish Bid prices at 

artificial non-competitive levels and to deprive the SECI of the benefits of free and open 

competition; 

29.4 will declare a firm ineligible/debarred, either indefinitely or for a specific period of time, a 

GOVT Agreement if at any time it is found that the firm has engaged in corrupt or fraudulent 

practices in competing for, or in executing, a SECI EOI 

 

30 DEBARRED FROM PARTICIPATING IN SECI’S EOI 
 

SECI reserves the right to carry out the performance review of each Bidder from the time of 
submission of Bid onwards. In case it is observed that a Bidder has not fulfilled its obligations in 
meeting the various timelines envisaged, in addition to the other provisions of the EOI 
Document, such Bidder may be debarred from participating in SECI’s any future EOI for a 
period as decided by the competent authority of SECI. 
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SECTION VI 
 

 

 

FORMS & FORMATS 
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Format-I 

Covering Letter 

 

(The covering letter should be on the Letter Head of the Bidding Company) 

 

Date: _____________________ 

Reference No: _____________________ 

From: ____________________ (Insert name and address of Bidding Company) 
                                          
Tel.#: 
Fax#: 
E-mail address# 
To 
 

Solar Energy Corporation of India Limited 

1st Floor, D-3, Wing A, Prius Platinum Building, 

District Centre, Saket, New Delhi – 17 

 

Sub:  Response to EOI Document No--------------dated ----- for EOI document from Recruitment 

Agencies for the Empanelment for Recruitment Services at Solar Energy Corporation of India 

Limited. 

Dear Sir, 

We, the undersigned ……. [insert name of the ‘Bidder’] having read, examined and understood in 

detail the EOI Document hereby submit our response to EOI Document. We confirm that in 

response to the aforesaid EOI Document, we including have not submitted more than one response 

to EOI Document including this response to EOI Document. We are submitting application 

Recruitment Agencies for the Empanelment for Recruitment Services at Solar Energy Corporation of 

India Limited. 

1. We give our unconditional acceptance to the EOI Document, dated ……………..…. [Insert date 

in dd/mm/yyyy], issued by SECI. In token of our acceptance to the EOI Document, the same 

have been initialled by us and enclosed with the response to EOI Document.  

 

2. We have submitted our response to EOI Document strictly as per Section VI (Forms & Formats) 

of this EOI Document, without any deviations, conditions and without mentioning any 

assumptions or notes in the said Formats. 
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3. We hereby unconditionally and irrevocably agree and accept that the decision made by SECI in 

respect of any matter regarding or arising out of the EOI Document shall be binding on us. We 

hereby expressly waive and withdraw any deviations and all claims in respect of this process. 

4. Familiarity with Relevant Indian Laws & Regulations: 

We confirm that we have studied the provisions of the relevant Indian laws and regulations as 

required to enable us to submit this response to EOI 

 Document, in the event of our selection as Successful Bidder.  

5. We are enclosing herewith our response to the EOI Document with formats duly signed as 

desired by you in the EOI Document for your consideration. 

 

6. It is confirmed that our response to the EOI Document is consistent with all the requirements of 

submission as stated in the EOI Document and subsequent communications from SECI. 

 

7. The information submitted in our response to the EOI Document is correct to the best of our 

knowledge and understanding. We would be solely responsible for any errors or omissions in 

our response to the EOI Document.  

 

8. We hereby declare that our company has not been debarred / black listed by any Central/State 

Govt. Ministry or Department/Public Sector company/Government autonomous body. 

 

9. We confirm that all the terms and conditions of our Bid are valid up to _________ (Insert date in 

dd/mm/yyyy) for acceptance (i.e. a period of one hundred and eighty days (180) days from the 

date of opening of EOI). 

 

10. Contact Person  

Details of the representative to be contacted by SECI are furnished as under: 

Name  : …………………………………… 

Designation:         …………………………………… 

Company : …………………………………… 

Address : …………………………………… 

Phone Nos.: …………………………………… 

Mobile Nos.:         ……………………………………   

Fax Nos. : …………………………………… 

E-mail address : …………………………………… 

 

11. We have neither made any statement nor provided any information in this Bid, which to the best 

of our knowledge is materially inaccurate or misleading. Further, all the confirmations, 

declarations and representations made in our Bid are true and accurate. In case this is found to 
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be incorrect after our selection as Successful Bidder, we agree that the same would be treated 

as a Seller’s event of default. 

 

Dated the _________ day of _________ , 20… 

 

Thanking you, 

Yours faithfully, 

(Name, Designation and Signature of Authorized Person)  
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Format-II 

GENERAL PARTICULARS OF THE BIDDER 

Name of the Company/Bidder  

Registered Office Address in case of Company  

Address of the Bidder   

E-mail  

Web site  

Authorized Contact Person(s) with name, 

designation Address and Mobile Phone No., E-

mail address/ Fax No. to whom all references 

shall be made 

 

Year of Incorporation  

Have the Bidder/Company ever been debarred 

By any Govt. Dept. / Undertaking for undertaking 

any work. 

 

Reference of any document information attached 

by the Bidder other than specified in the EOI 

Document 

 

Bank Details (Name, Account No, IFSC Code) 

 
 

Whether the Vendor is registered/ Likely to be 

registered under GST 

Yes                        No 

If Yes, then customer will be treated as registered 

customer & he will have to provide further details 

as stated on the below left hand side 

GST ID (Proof to be submitted – GST No 

acknowledgement OR Email from GoI) 
 

GSTN Address  

 

 

(Signature of Authorized Signatory)  
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Format IV 
 
 

Format for Turnover for last 03 (Three) financial years 
 

(i.e. Current financial year up to date of submission of EOI & 3 preceding financial years) 
 
 

S No Financial Year Turnover Remarks 

1 2014-15     

2 2015-16     

3 2016-17     

 

In addition to the above, the Bidder has to submit the following documents / 
information: 

 

i) Copy of audited balance sheet(s) for last 3 Financial Years ending on 31st March 
2017 
 

 
 

 

Date: 
 

 

Signature of Chartered Seal and Signature of the Bidder 
 

Accountant with Seal 

 

 

Witnesses: 
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Format V 

 
"NO DEVIATION" CONFIRMATION 

 
To, 
 
M/s SOLAR ENERGY COPRORATION OF INDIA LIMITED 
___________________ 

 
SUB:  
EOI NO:  
 
 
Dear Sir, 
 
We understand that any 'deviation / exception' in any form may result in rejection of Bid. We, therefore, 

certify that we have not taken any 'exception / deviation' anywhere in the Bid and we agree that if any 

'deviation / exception' is mentioned or noticed, our Bid may be rejected. 

 
 
 

 
 

Place:     [Signature of Authorized Signatory of Bidder]  
Date:     Name: 
     Designation: 
     Seal: 
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FORMAT -VI 

 
 

E-Banking Mandate Form 
(To be issued on Bidder letter head) 

 
 

1. Vendor/customer Name : 
 
2. Vendor/customer Code: 
 
3. Vendor /customer Address: 
 
4. Vendor/customer e-mail id: 
 
5. Particulars of bank account 

a) Name of Bank 
b) Name of branch 
c) Branch code: 
d) Address: 
e) Telephone number: 
f) Type of account (current/saving etc.) 
g) Account Number: 
h) RTGS IFSC code of the bank branch 
i) NEFT IFSC code of the bank branch 
j) 9 digit MICR code 
 

I/We hereby authorize SECI to release any amount due to me/us in the bank account as mentioned 
above. I/We hereby declare that the particulars given above are correct and complete. If the 
transaction is delayed or lost because of incomplete or incorrect information, we would not hold the 
SECI responsible. 

 
 

(Signature of vendor/customer) 
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Format-VII 

 

POWER OF ATTORNEY 

(To be on non-judicial stamp paper of appropriate value as per Stamp Act relevant to place of 

execution.) 

Power of Attorney to be provided by the Bidding Company in favour of   its representative as 

evidence of authorized signatory’s authority. 

Know all men by these presents, We ……………………………………………………. (name and 

address of the registered office of the Bidding Company as applicable) do hereby constitute, appoint 

and authorize Mr./Ms. …………………………….. (name & residential address) who is presently 

employed with us and holding the position of ……………………………………… as our true and 

lawful attorney, to do in our name and on our behalf, all such acts, deeds and things necessary in 

connection with or incidental to submission of our Bid in response to the NIT No 

………………………………… dated ………….. issued by Solar Energy Corporation of India 

Limited (SECI), New Delhi including signing and submission of the Bid and all other documents 

related to the Bid, including but not limited to undertakings, letters, certificates, acceptances, 

clarifications, guarantees or any other document which the SECI may require us to submit.  The 

aforesaid Attorney is further authorized for making representations to the Solar Energy Corporation 

of India Limited, New Delhi and providing information / responses to SECI, New Delhi representing 

us in all matters before SECI, New Delhi and generally dealing with SECI, New Delhi in all matters in 

connection with Bid till the completion of the bidding process as per the terms of the above 

mentioned NIT. 

We hereby agree to ratify all acts, deeds and things done by our said attorney pursuant to this 

Power of Attorney and that all acts, deeds and things done by our aforesaid attorney shall be 

binding on us and shall always be deemed to have been done by us. 

All the terms used herein but not defined shall have the meaning ascribed to such terms under the 

NIT. 

Signed by the within named 

……………………………………………….. (Insert the name of the executant company) 

through the hand of 

 

Mr. …………………………………………………duly authorized by the Board to issue such 

Power of Attorney 
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Dated this ………………………………… day of ………………… 

Accepted  

……………………………………………….. 

Signature of Attorney 

(Name, designation and address of the Attorney) 

 

 

………………………………………………… 

(Signature of the executant) 

(Name, designation and address of the executant) 

 

……………………………………………… 

Signature and stamp of Notary of the place of execution 

 

Common seal of ……………………… has been affixed in my/our presence pursuant to Board 

of Director’s Resolution dated…………… 

 

WITNESS 

 

1. ………………………………………………………….. 

 (Signature) 

 Name………………………………………………… 

 Designation ……………………………………… 

 

2. …………………………………………………………. 

 (Signature) 

 Name………………………………………………… 
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 Designation ……………………………………… 

 

 

 

Notes: 

The mode of execution of the power of attorney should be in accordance with the procedure, if any, 

laid down by the applicable law and the charter documents of the executant(s) and the same should 

be under common seal of the executant affixed in accordance with the applicable procedure.  

Further, the person whose signatures are to be provided on the power of attorney shall be duly 

authorized by the executant(s) in this regard. 

The person authorized under this Power of Attorney, in the case of the Bidding Company / Lead 

Member being a public company, or a private company which is a subsidiary of a public company, in 

terms of the Companies Act, 1956, with a paid up share capital of more than Rupees Five crores, 

should be the Managing Director / whole time director/manager appointed under section 269 of the 

Companies Act, 1956.  In all other cases the person authorized should be a director duly authorized 

by a board resolution duly passed by the Company. 

Also, wherever required, the executant(s) should submit for verification the extract of the chartered 

documents and documents such as a Board resolution / power of attorney, in favour of the person 

executing this power of attorney for delegation of power hereunder on behalf of the executant(s). 
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Format-VIII 

List of Banks 

 

1. SCHEDULED COMMERCIAL BANKS 2. OTHER PUBLIC SECTOR BANKS 

SBI AND ASSOCIATES 1. IDBI Bank Ltd. 

1. State Bank of India  3. FOREIGN BANKS 

2. State Bank of Indore 1.  Bank of America NA 

 2.  Bank of Tokyo Mitsubishi UFJ Ltd.  

 3.  BNP Paribas 

 4.  Calyon Bank 

 5.  Citi Bank N.A.  

 6.  Deutsche Bank A.G 

NATIONALISED BANKS 
7. The HongKong and Shanghai Banking    Corpn. 

Ltd. 

1. Allahabad Bank 8.  Standard Chartered Bank  

2. Andhra Bank 9. Societe Generale 

3. Bank of India 10. Barclays Bank 

4. Bank of Maharashtra 11. Royal Bank of Scotland 

5. Canara Bank  12. Bank of Nova Scotia 

6. Central Bank of India 13. Development Bank of Singapore (DBS, Bank Ltd.) 

7. Corporation Bank  14. Credit Agricole Corporate and Investment Bank 

8. Dena Bank 4. SCHEDULED PRIVATE BANKS 

9. Indian Bank 1. Federal Bank Ltd. 

10. Indian Overseas Bank 2. ING Vysya Bank Ltd. 

11. Oriental Bank of Commerce 3. Axis Bank Ltd. 
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12. Punjab National Bank   4. ICICI Bank Ltd. 

13. Punjab & Sind Bank 5. HDFC Bank Ltd. 

14. Syndicate Bank 6. Yes Bank Ltd. 

15. Union Bank of India 7. Kotak Mahindra Bank 

16. United Bank of India  8. IndusInd Bank Ltd 

17. UCO Bank 9. Karur Vysya Bank 

18. Vijaya Bank 10. RBL 

19. Bank of Baroda 11. IDFC 
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